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PROCEDURE FOR THE ORGANISATION OF STUDENT MOBILITY AT
LIETUVOS INŽINERIJOS KOLEGIJA HIGHER EDUCATION INSTITUTION
UNDER THE ERASMUS+ PROGRAMME

CHAPTER I

 GENERAL PROVISIONS

1. The Procedure for the Organisation of Student Mobility at Lietuvos inžinerijos kolegija Higher Education Institution (hereinafter – LIK) under the Erasmus+ Exchange Programme (hereinafter – the Procedure) establishes the general requirements and procedures for the organisation of mobility, selection of participants, preparation of documents, award of grants and reporting on participation in mobility activities for students of LIK who are sent to foreign higher education institutions or companies to study and/or undertake a traineeship or to participate in intensive programmes under the Erasmus+ Exchange Programme, including:
1.1. students of LIK undertaking Erasmus+ studies at foreign higher education institutions (hereinafter – foreign HEIs) with which Erasmus+ Inter-institutional Agreements have been concluded;
1.2. students of LIK undertaking traineeships at foreign HEIs, companies and organisations;
1.3. students of foreign HEIs coming to LIK for studies or traineeships.
2. This Procedure has been prepared in accordance with the Erasmus+ Programme Guide; the KA131 and KA171 Grant Agreements between LIK and the Education Exchanges Support Foundation; the Description of the Procedure for the Use of State Budget Funds Allocated to Higher Education and Research Institutions of the Republic of Lithuania for the Implementation of International Exchange Programmes; LIK Study Regulations; and other documents governing participation in international exchange programmes.
3. LIK’s Student Mobility policy under the Erasmus+ Exchange Programme shall be implemented:
3.1. in accordance with the principles of openness, transparency and equal opportunities;
3.2. taking into account the implementation of LIK’s strategic objectives and priorities related to Student Mobility;
3.3. taking into account the need to enhance the internationalisation of studies;
3.4. taking into account the individual study needs of students;
3.5. taking into account the administrative and financial requirements of the Erasmus+ Programme under which the mobility is implemented.
4. Each student shall be entitled to participate in Erasmus+ mobility for a total period not exceeding 12 months in each cycle of study, including periods of study at other higher education institutions. This period shall apply cumulatively to all types of mobility: mobility for studies, traineeships during studies, traineeships after graduation, Short-term Mobility, including mobility undertaken as part of a Blended Intensive Programme (BIP). Students with academic debts shall not be eligible to participate in mobility activities.
5. Key terms used in this Procedure:
5.1. Erasmus+ Grant – financial support (hereinafter – the Grant) awarded by LIK to a student or recent graduate to undertake Erasmus+ mobility. The Erasmus+ grant consists of funds from the European Union budget or other sources (e.g. the State Budget of the Republic of Lithuania or LIK’s own funds).
5.2. Erasmus+ Grant Agreement for Student Mobility for Studies and/or Traineeships (Grant Agreement) – an agreement concluded between a higher education institution and a student participating in mobility for studies, traineeships, or combined studies and traineeships.
5.3. Erasmus+ Institutional Coordinator – an employee of LIK approved by the EC and responsible for the implementation of the Erasmus+ Mobility Programme at LIK. At LIK, this responsibility is assigned to the Head of the International Relations Office.
5.4. Erasmus+ Programme Guide – a document prepared by the EC which forms an integral part of the call for proposals under the Erasmus+ Programme. Institutions applying for funding must comply with the participation and funding conditions set out in the Guide. The document provides information on the Programme’s priorities, supported actions, funding available for the various actions, participation and administration.
5.5. KA131 – Erasmus+ mobility of higher education students and staff supported by internal policy funds. KA171 – Erasmus+ mobility of higher education students and staff supported by external policy funds.
5.6. Erasmus+ Student Mobility – an activity under the Erasmus+ Programme whereby students of LIK are sent to another country participating in the Programme for a specified period for the purposes of studies (mobility for studies), traineeships (Mobility for Traineeships), or studies and traineeships (Blended Mobility).
5.7. Erasmus+ Inter-institutional Agreement – an agreement between LIK and a receiving higher education institution abroad specifying the flows of students and lecturers participating in exchanges, study fields, duration and other relevant information.
5.8. Beneficiary Module – an online information system developed by the European Commission in which LIK, as an Erasmus+ grant beneficiary, is required to enter data on Mobility Participants and in which participants are required to complete a participant report, providing feedback and evaluating their period abroad, preparation for the activity and its implementation.
5.9. Green Travel – travel to or from the place of study or training where low-emission means of transport, such as buses or trains, are used for the main part of the journey, or where participants carpool (more than one participant travelling for studies or a traineeship shares the same car). Travel by boat shall not be considered Green Travel.
5.10.  Online Linguistic Support (OLS) – an online system in which all students/recent graduates selected for Erasmus+ studies or traineeships whose main language of study or traineeship abroad is not their native language complete a language self-assessment test.
5.11.  Participants with Fewer Opportunities – persons who, for economic, social, cultural, geographical or health reasons, due to their migrant background, disability or learning difficulties, or for any other reasons, including those that may give rise to discrimination under Article 21 of the Charter of Fundamental Rights of the European Union, face obstacles that prevent them from having effective access to the opportunities offered under the Programme.
5.12. Blended Intensive Programme (BIP) – a short, intensive Erasmus+ academic mobility programme implemented by at least three higher education institutions from at least three Erasmus+ Programme Countries and using innovative learning and teaching methods, including online collaboration. The programme comprises physical mobility of between 5 and 30 days and a compulsory virtual component of unspecified duration.
5.13. Mobility Participant – a person sent to a foreign higher education institution or company for studies and/or a traineeship under Erasmus+ or another exchange programme.
5.14. Learning Agreement – an agreement between the sending and receiving organisations and the participant defining the objectives and content of the mobility period in order to ensure its relevance and quality. The agreement may serve as the legal basis for the sending organisation to recognise the period spent abroad. A Learning Agreement may be concluded for either studies or a traineeship. In accordance with the requirements of the Erasmus+ mobility programme, the Learning Agreement shall be prepared and agreed through virtual communication and signed electronically.
5.15. Zero-grant Mobility – the possibility of undertaking Erasmus+ mobility for studies/traineeships without funding from Erasmus+ or other European Union programme funds. The mobility may be financed from the participant’s own funds or through local, national or other funding sources covering travel and subsistence costs.
5.16. Certificate – a document issued to a person who has completed a learning activity under Erasmus+ or another exchange programme. The document confirms the Mobility Participant’s participation in the activity and their learning outcomes.
5.17. Mobility for Traineeships – an activity under Erasmus+ or another exchange programme whereby, for a specified period, a student is sent to a company or organisation abroad to undertake a traineeship as part of their studies, or to undertake a traineeship abroad as a work experience opportunity after completing their studies (Traineeship for Recent Graduates).
5.18. Receiving Institution for Traineeships – a company or foreign higher education institution which receives students of LIK for a traineeship for an agreed period and with which a tripartite Traineeship Agreement or an Erasmus+ Learning Agreement for Traineeships is concluded. Under the Erasmus+ Exchange Programme, institutions and other bodies of the European Union (hereinafter – the EU), including specialised agencies and organisations administering EU programmes, may not act as receiving institutions for traineeships.
5.19. Receiving Institution for Studies – a foreign higher education institution which receives students of LIK for a specified period of partial studies and with which a bilateral cooperation agreement or an Erasmus+ Inter-institutional Agreement has been concluded.
5.20. Student Mobility – an activity under Erasmus+ or another exchange programme whereby a student is sent for a specified period to another country participating in the Programme or to a Partner Country.
5.21. Inter-institutional Agreement – a bilateral agreement between LIK and the receiving institution (in the case of mobility for studies) specifying the study fields, duration of the exchange, mobility flows, students’ language preparation and other planned activities.
5.22. Short-term Mobility – an Erasmus+ activity whereby a student is sent to a higher education institution for partial studies or to undertake a traineeship for a period of no less than 5 working days and no more than 30 working days.
5.23. Virtual Mobility – various activities supported by information and communication technologies, including e-learning, which support or facilitate international collaboration for teaching, training or learning purposes.
6. Student Mobility may take the following forms:
6.1. partial studies at a foreign higher education institution; the mobility period shall be no shorter than 2 months and no longer than 12 months;
6.2. a traineeship undertaken as part of the student’s studies at a foreign company, organisation or educational institution; the mobility period shall be no shorter than 2 months and no longer than 12 months;
6.3. a traineeship undertaken as work experience following completion of studies at a foreign company or organisation (Traineeship for Recent Graduates); the mobility must commence and end within 12 months of graduation, unless otherwise provided for in the Erasmus+ Programme Guide;
6.4. blended Short-term Mobility combining physical mobility of between 5 and 30 days with a compulsory virtual component of unspecified duration. Blended Short-term Mobility shall comprise at least 3 ECTS credits.
7. Student Mobility for studies under the Erasmus+ Programme may take place between higher education institutions which meet the formal requirements of the Programme and have concluded an Erasmus+ Inter-institutional Agreement.
8. A student of LIK may undertake studies or a traineeship under the Erasmus+ Exchange Programme at an eligible higher education institution and/or company with which a Learning Agreement for Studies or a Learning Agreement for Traineeships is concluded.
9. During the Erasmus+ study and/or traineeship period, students shall pay study fees to LIK in accordance with the Procedure for the Payment, Administration, Refund and Recovery of Fees Established by Lietuvos inžinerijos kolegija Higher Education Institution.
10. International Activity Coordinators shall advise students on mobility opportunities at specific partner institutions relevant to their Study Programme. Heads of Study Field Programmes shall advise students on whether mobility at specific partner institutions is compatible with their Study Programme and/or individual study needs.
11. Student Mobility shall be implemented in accordance with the provisions of this Procedure unless otherwise stipulated herein. KA131 and KA171 mobility shall be subject to the conditions established for the relevant mobility project in the Erasmus+ Programme Guide, the applicable Grant Agreement and other Erasmus+ Programme documents.

CHAPTER II

ORGANISATION OF MOBILITY SELECTION AND SELECTION OF PARTICIPANTS

12. Students of LIK shall be selected for participation in Erasmus+ mobility activities through a competitive selection process. The selection of incoming students under KA171 shall be organised by the sending HEI. 
13. Calls for applications for participation in long-term Student Mobility activities shall be publicly announced on LIK’s website, with information also disseminated by email and other means of communication.
14. Selection for long-term mobility for studies shall be organised twice a year. Calls for applications for Mobility for Traineeships shall be announced four times per calendar year. Additional calls may be organised where funds remain available or additional funding is received.
15. Calls for applications for Short-term Mobility for studies or traineeships shall be announced upon receipt of invitations from foreign higher education institutions or companies. 
16. A student wishing to participate in the selection process shall submit an application to the International Relations Office. Students applying for Mobility for Traineeships shall also submit a letter of acceptance from the receiving institution specifying the intended traineeship period. The traineeship period shall be no shorter than 2 months. A longer period of 3 or 4 months may be undertaken where the traineeship is worth more than 18 ECTS credits. 
17. The data submitted by students shall be administered by staff of the International Relations Office. Following the application deadline, the International Relations Coordinators shall:
17.1. provide students with access to the foreign language test;
17.2. collect information on the academic results achieved at LIK during the previous two semesters by students participating in the selection process;
17.3. forward the documents to the Head of the International Relations Office, who shall be responsible for submitting them to the Commission.
18. Students participating in the Erasmus+ Mobility Programme shall be selected by the permanent Student Mobility Selection Commission (hereinafter – the Commission), established by order of the Director. The Commission shall consist of the Director of LIK, the Deputy Director for Academic Affairs, the Head of the Study Organisation Office, the Head of the International Relations Office, the Faculty Deans and the Head of the Centre for Applied Research and Experimental Development. 
19. The Head of the International Relations Office shall act as Secretary of the Commission. The Secretary shall organise the work of the Commission and manage all relevant documentation, including providing Commission members with a list of students participating in the selection process and information on their academic achievements and the results of the foreign language test completed in the OLS online system. In consultation with the Chair of the Commission, the Secretary shall convene Commission meetings or initiate electronic voting. The Secretary of the Commission shall be a member of the Commission.
20. Meetings of the Commission shall be organised taking into account the planned mobility periods, but shall be held at least once per semester.
21. When selecting students, the Commission shall apply the following mandatory criteria:
21.1. academic performance;
21.2. compatibility of the proposed study plan abroad with the student’s Study Programme, or compatibility of the traineeship placement with the traineeship requirements of the Study Programme in which the applicant is enrolled;
21.3. level of proficiency in the relevant foreign language (the language of the destination country or the language in which the proposed studies at the partner institution will be conducted);
21.4. the student’s motivation and ability to integrate the opportunities offered by studies/traineeships abroad into their Study Programme at LIK and their further academic plans;
21.5. the student’s communication skills and preparedness for an intercultural experience.
21.6. For students seeking to undertake an Erasmus+ Traineeship for Recent Graduates after completing their studies at LIK, priority shall be given to those applying for traineeship placements which correspond to the qualification to be awarded, as specified in the diploma, and which provide added value for the graduate’s employability.
22. Within 7 calendar days of the Commission meeting, minutes shall be prepared listing all students who participated in the selection process and providing a list of selected students and an additional list of candidates (reserve list).
23. No later than 2 working days after the minutes have been prepared, the Head of the International Relations Office shall inform the participants in the selection process by email of the selection results, subsequent procedures and required documents.
24. The semester of studies or the receiving institution may be changed after the selection process but before the tripartite Learning Agreement for Studies/Traineeships is signed. A decision concerning a change of receiving institution shall be taken jointly by the Head of the relevant Study Field Programme and the Head of the International Relations Office.
25. Students who disagree with the selection results may submit an appeal within 5 working days. Appeals shall be registered in accordance with the procedure established by LIK and considered by the Erasmus+ Appeals Commission, established by order of the Director. The Commission shall consider appeals and issue its conclusions no later than 5 working days after the deadline for submitting appeals.
26. Students shall be responsible for finding a company at which to undertake their traineeship unless LIK offers a company suitable for the profile of their Study Programme.
27. A student who successfully passes the selection process shall become eligible for an Erasmus+ grant.
28. Incoming Student Mobility under Erasmus+ KA171 at LIK shall be implemented in accordance with the general rules governing international exchanges. The student must come from a foreign higher education institution which has concluded a valid Erasmus+ Inter-institutional Agreement with LIK covering the relevant mobility. The selection of incoming students shall be organised by the sending HEI, whose International Relations Coordinator or other authorised representative shall officially nominate the student for studies or a traineeship at LIK. Following nomination, the student shall submit the documents required by LIK for the relevant mobility. Applications and/or other required documents shall be submitted before the beginning of the autumn or spring semester. The International Relations Coordinator shall be responsible for preparing the documents required for a visa and providing the information necessary for the study or traineeship mobility.

CHAPTER III

PREPARATION AND COMPLETION OF DOCUMENTS BEFORE MOBILITY

29. On the basis of the Commission’s minutes, the International Relations Coordinator shall nominate students selected for mobility for studies to partner higher education institutions.
30. A student selected for mobility for studies shall submit to the receiving institution the documents completed in accordance with its requirements: an application for admission, an application for accommodation (where applicable), a Learning Agreement for Studies, a transcript of records from LIK and any other documents required by the receiving institution (e.g. a CV, motivation letter, etc.). The documents shall be submitted through the receiving institution’s application system.
31. A student selected for Mobility for Traineeships shall submit to the company or foreign higher education institution where the traineeship will take place the following completed documents: an application for a traineeship, a tripartite Traineeship Agreement or an Erasmus+ Learning Agreement for Traineeships (see Paragraph 33), and any other required documents (e.g. a CV, motivation letter, etc.). The documents shall be submitted in accordance with the requirements of the receiving institution.
32. The student shall agree the list of courses to be included in the Learning Agreement for Studies with the International Relations Coordinator who, in consultation with the relevant Head of the Study Field Programme, shall determine whether the courses selected by the student are compatible with the Study Programme undertaken at LIK. Once the proposed courses have been agreed, they shall be included in the Learning Agreement for Studies, which shall be signed by the Head of the International Relations Office, the student and a representative of the receiving institution.
33. Students selected for Mobility for Traineeships shall agree the Learning Agreement for Traineeships with the International Relations Coordinator and a representative of the receiving organisation. The Agreement shall set out the traineeship programme and specify the arrangements for recognition of the traineeship and the student’s insurance coverage during the traineeship. Once agreed, the Learning Agreement for Traineeships shall be signed by the student, the Head of the International Relations Office and a representative of the receiving organisation.
34. The student shall be responsible for complying with the receiving institution’s requirements and deadlines for the submission of documents.
35. In the case of Erasmus+ mobility, once confirmation and the signed Learning Agreement for Studies or Traineeships have been received from the receiving institution, the International Relations Coordinator shall prepare the Erasmus+ Grant Agreement, which shall be signed by the student and the Director. Where an Erasmus+ student does not receive an Erasmus+ grant, a Grant Agreement for studies with zero-grant funding shall be concluded with the student.
36. In the case of blended Erasmus+ mobility, a Grant Agreement for blended studies shall be concluded with the student, under which the grant shall be paid only for the physical mobility period. Where an Erasmus+ student does not receive an Erasmus+ Grant, a Grant Agreement for studies with Zero-grant funding shall be concluded with the student.
37. Students with fewer opportunities at LIK under the Erasmus+ Mobility Programme may receive additional inclusion support based on real costs only if they submit an application for additional support to the International Relations Coordinator no later than 30 days before the date on which the Erasmus+ Grant Agreement for partial studies/traineeships is signed. Official documents supporting the student’s status (a certificate, a copy of a family card, etc.) shall also be presented for verification. In the case of international students of LIK, official documents presented for verification as evidence of their status shall be translated into English and certified by a notary or consular authority. The award of additional inclusion support based on real costs shall be governed by the Erasmus+ Programme Guide.
38. An Erasmus+ participant with personal, physical, mental or health-related conditions who wishes to apply for additional inclusion support based on real costs shall submit to the International Relations Coordinator, no later than 6 weeks before the start of the mobility, an extract issued by a medical practitioner for verification together with an application for additional funding specifying the estimated amount required and the reason for the request. Before departure for studies and/or a traineeship, the International Relations Coordinator shall familiarise the student with the Erasmus+ Student Charter, which sets out the student’s rights and obligations during their period of studies and/or traineeship abroad.
39. The required document templates shall be published on LIK’s website.

CHAPTER IV

FUNDING CONDITIONS FOR ERASMUS+ MOBILITY ACTIVITIES

40. Students may be awarded a grant financed from EC Erasmus+ funds or other sources, including national funds, EU Structural Funds and LIK’s own funds. The grant shall partially cover travel and subsistence costs incurred during the Erasmus+ study/traineeship period abroad. The grant shall not cover all costs associated with mobility abroad.
41. In accordance with the Erasmus+ Programme Guide approved by the EC, which sets out the financial and administrative provisions applicable to the implementation of the Erasmus+ Programme for the relevant Grant Agreement year, an Erasmus+ Student Mobility Participant shall be awarded a grant:
41.1. for travel costs. These costs shall be calculated on the basis of the distance between the place of departure and the place of study or traineeship and shall be grouped by distance band where the mobility takes place in an Erasmus+ Partner Country;
41.2. for subsistence costs. These costs shall be calculated taking into account the cost of living in the receiving country and shall be grouped by country. The total amount of the Erasmus+ grant shall be calculated on the basis of the duration of the Erasmus+ study/traineeship period in months and days. Where the mobility period includes a planned interruption (e.g. a holiday period) lasting 5 days or more, no Erasmus+ grant shall be awarded for that period.
41.3. For Erasmus+ short-term physical mobility activities (Blended Mobility and Short-term Mobility), the grant shall be awarded in accordance with the basic individual support rates established by the EC.
42. Up-to-date information on Erasmus+ grant amounts shall be published on LIK’s website, taking into account the Erasmus+ funding conditions applicable to the relevant mobility project and the information published by the Education Exchanges Support Foundation.
43. The procedure for awarding and paying the grant shall be laid down in the Erasmus+ Grant Agreement for Student Mobility for Studies and/or Traineeships, which shall be concluded between LIK and the student before the start of the study/traineeship period abroad. The Agreement shall be retained by LIK.
44. Once the funds allocated to LIK for Student Mobility for the relevant academic year have been exhausted, a student may be offered the opportunity to participate in the Programme with a Zero-grant. Students participating with a Zero-grant shall not receive a mobility grant but shall retain all the benefits of Erasmus+ student status. All rules established by the Programme shall apply to such students.
45. During a Programme study/traineeship period abroad, both students receiving a grant and those participating without a grant shall be exempt from tuition fees at the receiving institution but shall continue to pay the applicable fees at LIK.
46. The Erasmus+ grant shall be awarded in addition to any grants or other payments already received by the student; therefore, payment of national loans, grants or other payments provided by LIK shall not be suspended during the mobility period abroad.
47. The Erasmus+ grant shall be paid to students in instalments:
47.1. Where a student undertakes mobility for studies and/or traineeships during their period of study at LIK, 80% of the grant shall be transferred to the student’s bank account specified in the Grant Agreement. The grant shall be transferred within 30 calendar days of the date on which both parties sign the Agreement and the participant completes the language self-assessment test in the OLS system, but no later than the start date of the mobility activity. The remaining 20% of the grant shall be transferred to the student within 45 calendar days of their return from mobility, provided that all obligations under the Agreement have been fulfilled.
47.2. If the funds allocated for Erasmus+ Programme financing have not been received by the grant payment date, the payment deadline shall be extended, but payment shall be made no later than 10 working days after receipt of the funds.
48. For both long-term and Short-term Mobility, individual support shall also be awarded for up to 2 travel days.
49. Erasmus+ participants who opt for Green Travel shall receive additional individual support for up to 6 travel days. Where several means of transport are used, travel shall qualify as Green Travel if the main means of transport (i.e. that used for the largest part of the journey) is environmentally friendly. The award of additional individual support shall be governed by the Erasmus+ Programme Guide.
50. If a student returns from Erasmus+ studies and/or a traineeship earlier than stipulated in the Grant Agreement but has completed the minimum mobility period (see Paragraph 16), they shall be required to repay the portion of the grant corresponding to the uncompleted mobility period.
51. The grant, or part thereof, shall be repaid if the student fails to comply with the provisions of the Grant Agreement. If the Agreement is terminated early, the student shall be required to repay the grant amount already disbursed. However, if the student is unable to continue their partial studies due to force majeure, they shall, upon submission of supporting documents, be entitled to receive support corresponding to the actual duration of their partial studies.  Any remaining funds shall be repaid. The decision in each individual case shall be taken by the Head of the International Relations Office, who shall inform the Education Exchanges Support Foundation of such Erasmus+ cases.
52. If a student fails to complete the minimum mobility period and/or terminates their Erasmus+ studies and/or traineeship without a valid reason, they shall be required to repay the entire grant disbursed to them.
52.1. Where repayment is required, the student shall submit a written request to amend or terminate the Grant Agreement, undertaking to repay the grant within 10 working days. In exceptional cases, the repayment deadline may be extended. The repayment schedule shall be established by written agreement between the student and LIK.
52.2. The grant shall be repaid into LIK’s bank account.
53. A student’s Erasmus+ study and/or traineeship period may be extended; however, LIK shall not be obliged to award an additional grant for the extended period. An application to extend the mobility period shall be submitted to the Head of the International Relations Office no later than one month before the originally planned end date of the mobility.
54. If the confirmed Erasmus+ partial study period is shorter than the period specified in the Grant Agreement and the difference exceeds 5 days, the outstanding grant balance shall be paid on the basis of the confirmed study period, following recalculation of the Erasmus+ grant amount.
55. The start and end dates of Student Mobility shall be determined as follows:
55.1. Start date – the first day on which the student is required to be present at the receiving organisation (the first day of the course or traineeship, a welcome event, a language course or an intercultural course).
55.2. End date – the last day on which the student is required to be present at the receiving institution (the final day of the examination period, course, traineeship or compulsory lectures).
56. LIK shall have the right to withhold payment of the remaining grant balance if the student has not fully completed their mobility reporting obligations.
57. If the confirmed mobility period is shorter or longer than the period specified in the Grant Agreement and the difference exceeds 5 days, the International Relations Coordinator shall record the confirmed period in the Beneficiary Module (the start and end dates as indicated in the transcript of records), and the grant shall be recalculated.
58. If a student’s mobility period is extended, an amendment to the Grant Agreement shall be prepared. The amendment shall specify the new mobility period and the total grant awarded, taking into account the revised end date of the mobility period. In addition to the total grant amount, the amendment shall specify the additional grant amount to be disbursed, taking into account payments already made.
59. Students and recent graduates with fewer opportunities participating in Erasmus+ mobility may be awarded additional individual support at a fixed rate in accordance with the Erasmus+ Programme Guide and LIK’s documents governing the rights and obligations of participants with fewer opportunities.
60. The International Relations Office shall have the right to suspend the planned funding of mobility from Erasmus+ funds if the submitted documents or planned activity do not meet the formal Erasmus+ requirements for Student Mobility.

CHAPTER V

EXTENSION OF THE STUDENT MOBILITY PERIOD

61. A student wishing to extend an ongoing mobility period shall submit an application to the Director of LIK no later than one month before the originally planned end date of the mobility period.
62. The application shall be considered and the decision on the extension of the mobility period shall be taken by the Erasmus+ Student Mobility Selection Commission. Where the student receives an Erasmus+ grant, the grant amount shall be adjusted to reflect the extended mobility period. Where insufficient funding is available, the student may be offered the option of treating the additional mobility days as a zero-grant period funded from EU funds.
63. Where the student’s application is approved, the student shall agree an amendment to the Learning Agreement with the Head of the International Relations Office:
63.1. the Learning Agreement for Studies, specifying the courses undertaken during the current period and the courses to be undertaken during the additional mobility period, shall be signed by the Head of the International Relations Office, the student and a representative of the receiving institution;
63.2. the Learning Agreement for Traineeships shall specify the Traineeship Programme for the current mobility period and the additional mobility period and shall be signed by the Head of the International Relations Office, the student and a representative of the receiving institution.
64. Upon receipt of the Learning Agreement signed by all three parties, the International Relations Coordinator shall prepare an amendment to the Grant Agreement.
65. The additional mobility period shall commence immediately after the end of the current mobility period. There shall be no interruption between the two periods (public holidays and days on which the university/company is closed shall not be considered interruptions), except where duly justified and approved by the National Agency.
66. Where the extension of the student’s mobility period is treated as Zero-grant days funded from EU funds, these days shall be deducted from the total duration of the mobility period when calculating the final grant amount.

CHAPTER VI

REPORTING ON MOBILITY ACTIVITIES AND RECOGNITION OF MOBILITY OUTCOMES

67. Upon returning from a mobility activity, students shall complete the participant report in the Beneficiary Module and submit the following to the International Relations Office:
67.1. a transcript of records issued by the foreign institution (in the case of studies) or a fully signed Traineeship Agreement (in the case of a traineeship), confirming the results and duration of the studies and/or traineeship at the foreign higher education institution or company, including Virtual Mobility;
67.2. confirmation from the receiving foreign higher education institution or company of the period of studies and/or traineeship, including Virtual Mobility, where the relevant dates are not specified in the transcript of records or traineeship certificate;
67.3. in the case of Green Travel, supporting travel documents (bus and/or train tickets or other relevant documents).
68. An Erasmus+ participant who received additional inclusion support based on real costs shall, in accordance with the procedure established by the Education Exchanges Support Foundation, submit documents confirming the actual costs covered by that support and evidence of payment. The documents shall indicate the name and address of the issuing institution, the amount paid, the currency and the date.
69. The recognition of a student’s studies or traineeship abroad shall be carried out in accordance with LIK’s Procedure for the Recognition of Learning Achievements. LIK shall ensure that academic results successfully achieved and positively assessed by the receiving foreign institution are recognised and credited.
70. Students shall be prepared to share good practices and experiences gained during their studies or traineeship abroad with LIK’s community.
71. The International Relations Office shall provide information and prepare reports on Erasmus+ Mobility Participants and the use of funds for the Education Exchanges Support Foundation and, where necessary, other institutions.

CHAPTER VII

FINAL PROVISIONS
72. This Procedure may be amended, supplemented or repealed by order of the Director of LIK.
73. Students of LIK shall be liable, in accordance with the procedure established by laws and other legal acts, for providing false data substantiating expenses incurred during mobility or other false information related to mobility.
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